
CADDO MARKETING REQUEST FORM
EVENT/ACTIVITY TO PROMOTE

Name

Date(s)

Time(s)

Location(s)

Description

Deadlines or Registration details

For more information contact

Special Instructions/Preferences (theme, colors, photos, etc.)

FORMAT/NEEDS
Paper 
Flyers (8.5x11")           QTY:

Paper 
Handouts (4.25x5.5") QTY:

Paper 
Posters (11x17")          QTY:

Web Graphic (1920 x1080 px) to be added to:

caddo.org:
Special Event
Blog Post (News Flash)
Specific Page______________________

facebook.com/caddoparks
Event
Post

Press Release

TIMELINE
Need finalized files 
in hand by date:

Display until:
❍ Event has passed
❍ Indefinitely

SEND PROOFS TO
Your email address

2019 11
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